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IIPUKA3
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OO yTBepKIeHHH H BBEJICHUH k.
B aelcreue [Topsiaka paspaborkn,
yTBEpK/IeHHS H BBEJICHHUS B JIeiicTBHE
mraTaoro pacnucanus ®I'OY BO
Nryic

B uensx ynopsnoueHHs IeATEIbHOCTH, CBS3aHHOW C BEIEHHMEM ILUTAaTHOI'O
pacniucaHus, ¥ B cooTBeTrcTBHM ¢ cT. 15 Tpynosoro Koxnekca Poccuiickoi
Qenepauun U cr. 28 PepepanbHoro 3akoHa or 29.12.2012 Ne 273-®3 «O6
obpazoBanun B Poccuiickoi ®enepauum»

IIpHKa3s3blBalk:

1. VYrBepauts u BBecTu B jeictBue ¢ 01.06.2018 Ilopsmoxk paspaborkw,
yTBEPXXIEHUsI ¥ BBeJeHHs B neiicTBue mraTHoro pacnucanus ®I'bOY BO II'VIIC
(manee — [Nopsnok) (punoKeHHe).

2. HawaneHuky VYmnpaBieHus 5KoHOMHKH © wumymecrsa Ksro HW.A.
obecneuuts ¢ 01.06.2018 BemeHue MTATHOrO pacrnucaHus B COOTBETCTBHH
¢ ITopsimkoM, yka3aHHBIM B ITyHKTE | HaCTOAIIEro MpuKasa.

3. Hauansuuky Ciyx051 ynpasnenus nepconasom Eroposy I'.E. yunTeiBaTh
B pabore monoxenus [Topsjika, ykazaHHOrO B IyHKTE | HACTOAIIEro NpuKasa.

4. KoHTpOJb MCIIONHEHHS HACTOSIIEro NMpHKa3a BO3JIOXKHUTH Ha MPOPEKTOpa
1o 3xoHoMuke u uHpopmatuzauuu Konanskosa C.B.

-

Pexrop A JO. ITanbiyes



[Ipunoxxenue
YTBepxaeH
npukasom ®I'6OY BO III'YIIC
ot _1.06:2078 Ne 326/
IMopsinok
pa3paboTKH, yTBepKACeHHs H BBEJCHHS B AeiiCTBHE IITATHOIO PACIIHCAHHUS
®Ir'eOY BO NII'yIicC

1. Ob6mue nonoxeHusl.

1.1. Hacrosmmii Ilopsnok ycraHaBiIMBaeT NpaBWia COCTaBJIEHUS,
corjacoBaHus, yrBepxkaeHus mratHoro pacrucanus @I'bOY BO IIT'VIIC (nanee —
YHHMBEPCHTET), a TAK)KE BHECEHHS B HEr0 H3MEHEHH U JIOMOTHEHHIA.

1.2. IllraTHoe pacnucaHHe YHHBEPCHTETa — BHYTPEHHHI OpraHW3allHOHHO-
pacnops/IMTeNbHBI  JIOKYMEHT, B KOTOPOM  3aKpeIuIIOTCS  JOJDKHOCTHOM
¥ YMCJICHHBIH COCTaB, a Takxke (oHA 3apabOTHO# IMUIATHI IO JOJKHOCTHBEIM OKJIazam
paboTHukoB YHuBepcurera u pumuanos ®PI'6OY BO IT'VIIC.

2. ITopsiiok pa3pabOTKH MITATHOIO PaCITHCAHMUA.

2.1. Pabory mno pa3paboTKe INTATHOIO PpACIHCaHHS, W3MEHEHMM
M JIONOJIHEHMH K HeMmy of0ecneyuBaeT HAYAIbHHK YTPaBICHHA SKOHOMHKH
¥ uMyIiecTBa Y HuBepcuTera (nanee — YOU).

2.2. IllraTtHoe pacnucanue dhopmupyercs B YHuBepcuTeTe
no ¢hopme, yTBepIKI€HHON IPHKAa30M PeKTopa.

2.3. IllratHoe pacnucaHHe YHHUBepcuTeTa (POPMHpPYETCs 3a CUET CPEJICTB
cybcunuu Ha puHaHCOBOE OOecreyeHue BBHINOJIHEHHS IOCYyAapCTBEHHOTO 3aJaHus
Ha OKa3aHHe rocy/1apCTBEHHBIX yCIIyT (BBINOIHEHHE paboT), CPEACTB OT NPHUHOCSIIEH
JIOXOJ HesATeJIbHOCTH, B TOM 4YHCJIe 3a CYeT CPEeJCTB, MOJYYEHHBIX OT Hay4HO-
HCCIIe/I0BATENIbCKOMN JAesTeIbHOCTH.

2.4. lllraTHOE pacnucaHue pa3pabaThIBA€TCA U COCTOMT U3 ISATH OJIOKOB:
6ok 1 — mraTHoe pacnucaHHe pabOTHHKOB, 3a MCKIIOYEHHEM IpodeccopcKo-
NpPenoaBaTelIbCKOro COCTaBa M IMENarornyeckux pabOTHHKOB, 3a CYET CPEJCTB
benepansHOrO GrO/KETA;

Onox 2 — mTAaTHOE pacmucaHue IMpodeccopcKo-Iperno aBaTeIbcKoro cocraBa
H [eIaroru4eckux paboTHHKOB, 3a CYET CpeJCTB (eepaibHOro 6romKera;

6n0k 3 — mTAaTHOE pacnucaHWe pabOTHHKOB, 3a MCKIIOYEHHEM MpodeccopcKo-
MpEnoaBaTeIbcKoro COCTaBa M IENarorn4eckux paGOTHHKOB, 3a CYET CpPEe/ICTB
OT NMpPUHOCAIIEH JOXOJ AeATEeIBHOCTH;

610k 4 — mTAaTHOE pacHUcaHHe MpodeccopCKo-NPenoaaBaTe/bckoro cocrasa
H IeJaroru4ecKux pabOTHHUKOB, 3a CYeT CpPEJACTB OT NPHHOCAIIEH J0XOX
JIeSATEeTbHOCTH;

610k 5 — mratHOe pacnucaHue pabOTHUKOB HAYYHO-HCCIENOBATEIbCKON YacTH,
3a c4eT CpeACTB OT anHocxmeifl A0XO04 ACATCIIbHOCTH.
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[lltaTHoe pacnMcaHMe NoO BceM MATH OokaM (OpMHpPYeTcs ITOJ OJHHUM
TUTYJIBHBIM JIMCTOM, [0 YTBEPXAEHHON ¢opme. THUTYIBHBIH JHMCT IITATHOTO
pacnucaHus yTBEPXKJAETCs PEKTOPOM U HMEeT CHITy IpHKa3a.

25. B mrarHOM pacnHCaHMM YKa3bIBalOTCS JOJDKHOCTH (rpodeccun),
KOJIMYECTBO IITATHBIX €JMHHUIL, OKJIaAbl (JOJDKHOCTHBIE OKJIAMBI), MOBBIIIAIOIINE
KOIQQUIMEHTEl MO JOIKHOCTAM M mpodeccwsiM Mo  NpodeCCHOHATBHO-
KBJIM(UKALMOHHBIM TIpyNnaM M KBaTH(HUKALMOHHBIM YPOBHSAM, BBIIUIATHI
KOMIICHCAl[AOHHOI0 XapakTepa M Apyrue oOs3arenpHbIE JOIUIATEI M Haa0aBKH,
yCTaHOBJICHHBIE 3aKOHO1aTebecTBOM Poccuiickoit ®enepamum.

2.6. llratHoe pacnucanue YHHBepcuTeTa (GOPMUPYETCH IO KakKIOMY
¢mwmany TII'VIIC u no KaxmoMy CTPYKTYPHOMY MOApPA3sfeeHHIO, C YYEeTOM
KaTeropuii epcoHasa, B COOTBETCTBHH C yTBEPXKICHHON CTPYKTYpoi YHUBEpCHTETA,
HOPMaTHBAMH YHCJIEHHOCTH, 00BbEeMaMHU BBIIONHAEMBIX paboT, 00CITYKHBAEMBIX
IIoIaze, COOpy>XeHUIH U 00opynoBaHus, a TakKe KBanudukanueid paboTHUKOB.
Yucnennslii cocraB pabOTHHKOB YHHBEpCHTETa JOJDKEH OBITH JIOCTATOYHBIM
JUIi TapaHTHPOBAaHHOIO BBHINOJHEHUS ero (QyHkuui, 3amad U ob6bemoB pabor,
YCTaHOBJICHHBIX Y4YpeauTeNeM.

[Tpoext IITaTHOTO pacnucaHus CTPYKTYPHOIO NoApa3/ieNieHus
paspabaTbiBaeTCsi M TPEACTABISIETCs Ha YTBEpXKAEHHE PpEKTOpY C Y4eToM
NpeUIONKEeHHH PYKOBOIUTEINS CTPYKTYPHOIO MOApa3IeIeHHS.

2.7. Ilpm YCTaHOBJICHHHU HauMCHOBaHMH JOJDKHOCTCH YOHU
pykoBoacTByercs EnuMHBIMH TapudHO-KBATH(HKAUOHHBIMH  CIIPABOYHUKAMH,
O6mepoccuiickum KinaccupukaTropoM npodeccuii pabouux, JOHDKHOCTEH CITyKamumx
U po¢eCCHOHANBHBIMHU CTaHAapTaMH.

2.8. Pa3mepsl JOKHOCTHBIX OKJIANOB (TapudHBIX CTaBOK), HaaOaBOK
¥ poruiat pabOTHUKOB YCTaHABIMBAIOTCS B cOOTBETCTBHH ¢ [Tonoxenuem o6 ormare
TpyAa pabOTHUKOB YHHUBEPCHTETA U KOJUIEKTHBHBIM JJOTOBOPOM.

2.9. IllratHoe pacnucaHWe II0 BCEM CTPYKTYPHBIM IIOApa3eIeHUsIM,
C Yy4eTOM KaTeropuil mepcoHana ¢GpopMuUpyeTcs Ha KaJeHJApHBIH roj He IMo3JaHee
01 ¢eBpans. He nozauee 01 ceHTsaOpsi, B COOTBETCTBHH C IJIAHOBBIM pacipe/ielIeHHEeM
wrrata I[TTIC mexay kadenpamu, yTBepKIeHHBIM PEKTOPOM, (POPMHPYETCs IITaTHOE
pacnucaHie IpodeccopPCKO-NPEenoAaBaTesIbcKOro CcocraBa W IeIaroru4ecKux
pabOTHUKOB Ha y4eOHBIH roj.

B ciyyae m3MeHeHHS pa3MepoB JO/DKHOCTHBIX OKJIAZOB BCEeX pPabOTHUKOB
YHUBepCcUTETa B TEYCHHH KaJIEHAAPHOTO rojia, COCTABIIETCs IITaTHOE paclHCaHue
C HOBBIMH pa3sMepaMH JODKHOCTHBIX OKJIAZIOB M YTBEPIKIAAETCS PEKTOPOM.

2.10. IlltaTHOe pacmucaHue COCTaBNIeTCS B 2 (ABYX) 3K3eMIUISpax: NepBbIi
3K3EMIUISAP Mepefaercsi B OTJAeNl JOKYMEHTAllHOHHOTO OoOecredyeHusl yrnpaBleHuUs
Cnyx6p1 ynpaeneHuss nepcoHanioM (nanee — oraen JIOVY), Bropo# sk3emiuisp
HAaXOJMTCS y HavaJbHUKa mrTaTHoOro otzena YOUW. B ycTaHOB/IEHHBIE CPOKH OT/EI
JIOY nepenaeT nepsblit 9K3eMIUIAP IITATHOTO PACIMCaHUsA Ha XpaHEHHE B APXHUBHBIH
otaen CinyxObl yripaBieHUs NEPCOHAIIOM.

3.  Tlopsmok yTBEpXIEHHS U BBEACHHS B JICHCTBHE IITATHOIO PACIIHCAHMS.

3.1. IllraTHoe pacmucaHHe COCTaBJISETCS HAYAJIbHHKOM IITATHONO OT/elNa
VDU, cornacoBbIBaeTCs ¢ HaYaJIbHUKOM YOWU, ¢ MpopeKkTopaMu 10 HalpaBlIeHHSIM



JeSATEJIbHOCTH M NPEJICTABIIAETCS Ha YTBEPXKIACHHE PEKTOpY.

3.2. VYTBepXIEHHOE PpEKTOpOM IITaTHOe paclHCaHWe YHHUBEPCHTETA
peructpupyercs B otaene JIOY B ycranoBnenHom nopszake. Iloamuck pexropa
3aBepsieTcs repOOBOM NeYaThi0 Y HUBEPCHTETA.

3.3. PaGorHuku mratHOro otAena YOU oTpakaroT yTBEpXKAEHHOE IITAaTHOE
pacrnicanue Ha KaneHaapHbii (yueOusiit) rox B EAVUCY III'VIIC we mosguee 10
(necsatu) pabounx AHeH 1Mocie AaThl yTBEPXK/ACHHS.

4.  Ilopspok BHECEHUS H3MEHEHHWH M JIOTIOJIHEHUH B IITATHOE PAaCITHCAHUE.

4.1. Tlpn HEOOXOAMMOCTH U3MEHEHHS U JNOTIOJHeHHS IITATHOIO PACIHCAHMUs
B Te4eHHe KayieHAapHoro (yueGHoro) roxa, (GopMupyeTcs IepedyeHb WU3MEHEHHH
IITATHOTO PACIUCAHUS.

4.2. BHeceHWe W3MEHEHHMH M JIONOJHEHWH B IITaTHOE pacCIHCaHue
YHUBepcHTeTa OCYIIECTBIISIETCS B IpejeNiax CpeACTB, ONpeAeNeHHbIX Ha OIuiaTy
Tpyaa paboTHHUKOB. M3MeHeHHsT BHOCATCS HAa OCHOBAaHMHM IIPUKAa30B peKTopa
WJIA HAa OCHOBAHMH JIOKJIAJHBIX 3aIIUCOK AUPEKTOPOB (PHIHAIOB HIIH PYKOBOJUTEIIEH
CTPYKTYPHBIX IOApa3iesieHuid, corinacoBaHHbeX ¢ YOMW, HavanbHUKOM Y4eOGHOro
ynpaBieHuss (npH HeoOXOAMMOCTH), Ha4YaJbHUKOM YTpaBieHuss 1o pabore
¢ ¢rmanamu (mpu HeoOXxomumocTH), OTAENOM IUIAHUPOBAHHS H OpPraHHU3ALUH
HUOKP (nmpu HeoOXOAMMOCTH), IPOPEKTOpaMH II0 HaNpaBlIeHHSIM paboThl,
C pe3oJIIonMei pekropa.

4.3. Konu4ecTBO BHECSHHH H3MEHEHHUH U JIONONHEHWH B IITaTHOE
pacnucaHue He OrPaHHYEHO.

4.4. IlepedyeHb W3MEHEHHH IITATHOIO PACIMCAHUS HMEET CHJIY IUTATHOIO
pacrucanus, pazpabaTsIBaeTCs, COrIaCOBBIBAETCS, YTBEPIKAETCS U PErHCTPUPYETCS
B NOPsZIKE, IPEeyCMOTPEHHOM JIJIs IUTATHOTO paciuCcaHus Y HUBEpCUTETa.

4.5. B cnydae yTBEpXIEHHS PEKTOPOM B TEYEHHMHM KaJleHAApHOIo roja
IepeyHs N3MEHEHUH IITaTHOTO PACIMCAHHS, COJIePIKAILEro CBeIeH s 00 H3MEHEHUAX
B mratHoM pacnucanud ¢ummanos PI'BOY BO IINVYIIC u crpyKTypHBIX
noapasaenenuii, YU Hanpasisier B afpec Gpuinrana (CTpyKTYpPHOro MojapaszieeHus)
KOIHIO NepeYHsi N3MEHEHHUH IITaTHOTO paciuCaHMmsl.

4.6. Ha HOBBIM KaleHJapHBI IOJA IUTATHOE pacmucaHue (GopMUpyeTcs
C YY4ETOM BCEX MPOMU30LISAIINX U3MEHEHHH U JIOTIOJIHEHHH B TEYEHHE MPEIbILYIEro
KaJICH/IapHOTO rojia.

4.7. PaborHuku mTatHOro oraena YOW oTpaxaroT U3MEHEHHs IITATHOIO
pacniucanus B EAUCY ITI'YIIC Ha ocHOBaHHH YyTBEPXKIACHHOTO MEPeYHs H3MEHEHUH
IITATHONO paclucaHusi, He mo3xHee 3 (Tpex) pabouumx JHEH Tmocie JaThl
YTBEPXKICHHSL.

. [Topsinox IIpeOCTaBIICHHUS CBEJICHUH, coiepKalmxcs
B IITATHOM pacIHCaHHUHU.

5.1.  Jlns npepoctaBnenus B ¢puwmmansl PI'BOY BO II'VIIC, cTpykrypHble
nojpasziejieHus, CTOPOHHHE OpraHW3allid M IPOBEPSIONIME OpraHbl CBEJCHU,
COZIEpIKALMXCSl B IITATHOM pPACHHMCaHHH, MCIIONB3YEeTCs BBIMCKA M3 IITATHOIO
pacrucaHus.



5.2. BrInucka U3 MITATHOTO paciucaHus Y HUBepcUTeTa GopMUpYeETCs rocie
YyTBEPXICHHUS IUTATHOIO pacllMCaHWus YHUBEpCUTEeTa. BBIMMCKAa M3 I[UTATHOIO
pacrucaHMs ~ COIJIacOBBIBaeTCs ¢  HavalbHMKOM  YOW,  npopekropamu
Mo HanpapjeHHio JesrenbHOCTH. Iloamuce npopekropa 3aBepsercs IrepboBOH
neqarblo YHuBepcurera. Ilocne cornacoBaHusi, BIMMCKA U3 IITATHOTO PaCIHCAHUS
PEeruCTPUpPYyeTCs yCTAHOBICHHBIM MOPSAAKOM.

53. Jlns npenocTaBleHWs CBEJEHUH, COAEpXAaUXCs B  IITATHOM
paclyCaHuy, Mo 3anpocaM CTOPOHHUX OpPraHM3alfi, IPOBEPSIONMX OpraHos, YOU
(opMHpyeT BBIITUCKU U3 IITATHOTO PACIUCAHUS HA OCHOBAHUH PE30JIIOLIUKA peKTopa
Ha 3alpoce WJIM Ha OCHOBaHMHM JOKJIAHOM 3aIIMCKH PYKOBOJAMTENSI CTPYKTYPHOIO
noApas/ieNieHus C pe30JIIoLHel IPOpeKTopa Mo SKOHOMHUKE U HHpOpMaTH3a UK.

5.4. Jlns ucnosib30BaHUs CBEEHUMN, COIEP)KAIMXCS B ITATHOM PaCIIMCAHHH,
B paboTe CTPYKTYpPHBIX IOJpa3/ie/ieHuHi YHUBEpCHTeTa, BHIMMCKA M3 IITATHOI'O
pacnuCcaHus CTPYKTYPHBIX MOAPA3eNIeHHil MOXET COCTaBIATHCS B IPOM3BOJILHON
(dopMe U 3aBepsATHCS MOAMKMCHIO HaYalIbHHUKA IITaTHOTO otAena Y OU.

5.5. Jns opraHu3anuu paboTel oTHaena KaapoB COTPYAHHKOB CirykObI
yIpaBJIeHUs] MEPCOHAIOM KOMMS IITATHOTO PACIUCAHHUS YHHUBEPCUTETa, INepevHs
W3MEHEHMI INTATHOrO pacmucaHusi mnepejnaercs paborHukamu otzaena JIOY
HavyaIbHUKY CiryxObl ynpaB/IeHHs [IEPCOHAJIOM.

5.6. Komus 6r1oka 5 IITAaTHOrO pacHUCaHUs HAy4YHO-HCCIIE0BATENbCKOM
YaCTH WIH [epevHs H3MEHeHUH MTaTHOrO paclUCaHus Hay4YHO-HUCCIIe0BATEeNbCKOM
yacTH paboTHUKM wwTaTHoro otaena YOW mepenaior B Otraen njaaHupoBanus
n opranuzauuu HAOKP.

5.7. Komuio MITAaTHOrO paclMCAHHUs HJIM NEpeYHs HM3MEHEHHH INTaTHOIo
pacnucaHusi, KOTOPHIM BBOJMTCS HOBOE CTPYKTYypHOE I[0JIpa3j/ie/ieHue, HOBas
JOJDKHOCTh, TEPEeUMEHOBBIBAETCS CYIIECTBYIONIEE CTPYKTYPHOE IOJpas/ielieHue
paGoTHHKH mTaTHOTrO OoTAena YOU nepenarot B OTAeN OXpaHbl TPyAa.

HauanpHuK YnpaBieHHs: 95KOHOMHKH M HMYIIECTBa : //// ~  H.A. Ksro



